
WORKBOOK 1

FACILITATORS GUIDE

· This information has been presented as a three-day Training of Trainers session for trainers who are going to carry out this training

· If you have already done this training, it is still necessary to go through the process below, reading the materials and doing the exercises on your own or with colleagues who have also received the training.

AIM

· To explore participatory methodology 

· Be familiar with the Learning Cycle 

· Equip facilitators to handle the various roles they need to take for participatory learning.

· Become familiar with issues around Sexual Exploitation and Abuse, HIV/AIDS

· Be able to facilitate all sessions for the Sexual Exploitation workshop

DAY ONE

PLAN

SESSION 1     INTRODUCTION &WELCOME 

SESSION 2   ice breaker (ROUNDABOUT or fire)

SESSION 3     qualities of facilitators

SESSION 4     ROLES of facilitators

SESSION 5     METHODS OF FACILITATION

SESSION 6     LEARNING CYCLE

SESSION 7     SEXUAL EXPLOITATION AND ABUSE: HIV/AIDS CONTEXT

SESSION 8     CLOSE OF DAY 1

DAY TWO AND THREE

PLAN

SESSION 9     WELCOME AND REVIEW

SESSION 10   PRACTICAL: RUNNING TWO DAY WORKSHOP

session 1

Introduction & Welcome: 

Introduction of Facilitators.

Presentation of Workshop Objectives

· Time

15 minutes

session 2

Ice Breaker: Roundabout.  

( 
Outcomes

This activity helps facilitators and participants to:

☺Get to know one another better ☺Begin to relax and communicate more easily ☺Discuss expectations and set group norms.

·    Materials

☻Flipchart ☻Markers ☻Workbook1 Information sheet 1 (Role of the Facilitator)

(
Time

30 minutes

Trainer Notes

Alert participants that this is the same exercise as the first exercise in the workshop guide.  Do this exercise running two groups simultaneously and take feedback as if the group is semi/illiterate.

Method

1. Divide participants into four groups.

2. Ask two groups to form two separate circles.

3. Ask one group to form a circle around one circle and the other group around the second circle.

4. Ask people on the inside circle to turn around and face the person standing behind them, in the outside circle. Participants need to remember what partners have said.

5. Ask participants to introduce each other and talk about what they left behind to be here today.

6. Then ask the people on the outside circle to move to the next person on the right, once again introduce themselves and talk about their expectations for the day.

7. Continue this until all have met or until allotted time, using different topics:

? Talk about hobbies? Why are you attending this workshop? What are your concerns about the workshop? What do you hope we achieve? What are your perceptions of sexual exploitation and abuse? Are you concerned about the impact of HIV/AIDS and why?  What norms should exist for us to work well together over the next two days?

8. Then ask each participant to introduce their partner to the rest of the participants, giving all the information mentioned.

session 3

Qualities of facilitator

( 
Outcomes

This activity helps participants to:

☺Identify and explore positive and negative qualities of a facilitator and the effects for the learner ☺Explore own beliefs and perspectives. ☺Explore own roadblocks and challenges

·    Materials

☻Flipchart ☻Markers ☻Workbook1 Information sheet 2  (Expectations and norms)

(
Time

30 minutes

Method

1. Ask participants to close their eyes and remember the different teachers they had through all the years of learning.

2. Ask them to identify teachers who they admired, respected and loved.

3. Allow participants to share with a partner: A. the qualities of these teachers. B. How they felt around these teachers.

4. In Plenary list the points on the flipchart. 

5. Ask participants to close their eyes and to identify teachers who they disliked or feared.

6. Repeat Steps 3-5.

7. Write a heading for each flipchart 1. Positive qualities in a facilitator. 2 Negative qualities in a facilitator.

8. Participants now close their eyes and think of the time in their life when they are able to function with the positive qualities. Remind them to think of how it feels and the response of the people around them.

9. Ask participants to change partners. 

10. Ask participants to share with a partner when they are most likely to have positive qualities, the experience, response and feelings. 

11. Ask them to consider if there are specific factors or needs that enable them to bring out these qualities.

12. Now repeat steps 9-12 focusing on negative qualities.

13. Ask participants to discuss further with their partner, what are the triggers that bring out the negative qualities.

15. Share with the bigger group.
16. Reflect and question participants to enable a deeper understanding of themselves as facilitators.
 session 4

Roles of facilitator

( 
Outcomes

This activity helps participants to:

☺To understand the various roles of a facilitator☺ Critically analyse and question the advantages and disadvantages of different styles of facilitation 

·    Materials

☻Flipchart ☻Markers ☻Workbook1 Worksheet 1 (Role of facilitator) and 2 (Learning Styles)

(
Time

30minutes

Method

1. Pair participants and hand out worksheet..

2.  Give each pair, a set of roles to discus the advantages and disadvantages. Give an example.

3. Each group reports back briefly.

4. List on flipchart.

5. Give out notes.

6.  Choose a partner that they are comfortable with.

7. Ask participants to think of situations where they may play these roles and the responses they may get.

session 5

Methodology

( 
Outcomes

This activity helps facilitators and participants to:

☺Understand theory of methodology ☺Explore and experience participatory methodology☺ Understand the scope and range of participatory techniques. ☺ Examine and analyse the advantages and disadvantages of the range of methodologies and some techniques ☺ Demonstrate an understanding of appropriate context for methodology.

·    Materials

Workbook 1 Worksheet 3 (HIV Information Template)

(
Time

30 min

Training Tip

 During this exercise, participants are able to experience a difficult situation in a safe environment. It also enables people to put themselves in someone else’s shoes. As it is likely to include an emotional experience it is important to take people out of the role and de-brief the experience.

1. To en-role,- give participants information as to who they might be and give time for them to find the role.

2. To de-role, - tell participants they are no longer in the role. Give them a moment to feel themselves. 

3. Always de-brief. 

Some questions you could ask

• What happened?

• How did you feel when ...?

• Did anyone feel differently?

• What did you notice about...?

• How do you feel about the experience?

• Did anyone else feel the same way about that aspect?

• Do you agree/disagree with what they are saying? Why?

• Does anyone else have something to add to ...?

• Does this surprise you?

• Do you realise that...?

• What would have happened if…?

Notice that all the questions above are open-ended, that is, they don't have right or wrong answers. This helps to stimulate discussion.

Trainer Notes

This training exercise must be started after a ‘natural break’ such as a tea break. Alert participants that you are modeling the HIV content as set in the workshop content.
Method

Exercise 1: Banking

1. Ask participants to leave the room.

2. Prepare the training space like a typical school classroom, with tables and chairs in a row. 

3. As participants return from tea, receive them the way a teacher would receive her students. Polite, stern, formal. 

4. Enroll them through giving them information as to who they are. E.g. Technikon students. 

5. Seat them and start to lecture HIV advanced or basic information [Note: choose something relevant from the course they will be teaching] depending on the level of your students. 

6. Respond to the ‘students’ as naturally as you can within your role.

7. Reflect in role: 

What did that feel like? Why? Are you learning? Why or why not?

8. De- role

9.  De-brief

10. Generalise and Apply

What does it remind you of? Discuss school memories. Emphasise the qualities, and learning effectiveness. Ask participants how this teaching style trains people to relate in their own adult world – their society, workplace, political structure. E.g. To be workers or employers.

Exercise 2: Participation

1. Ask participants to leave and to resume roles.

2. Place the chairs in a circle, with table in front. 

3. Call the students back, be friendlier, warm etc. 

4 Deliver the same information as set in HIV section of workshop.

5. Reflect in role: 

How are you feeling, how have you absorbed and understood the information?? Why? Why not?

6. De-role

7. Debrief, Generalise and Apply

How do we best learn? Why? How does it prepare us to be in society?

HIV INFORMATION TEMPLATE

· WHAT IS AN

S - exually

T - ransmitted

D/I – disease/infection

TYPES AND SIGNS
Gonorrhea

Syphilis

Genital warts

Syndromic treatment: 

Treatment (tablet) that fights more than one infection, not peniccilin injection.

· ALL STI s CAN BE CURED EXCEPT THE FF:

Herpes

Two strains: Cold sores on mouth not an STI.
H-uman

I-mmuno-deficiency

V-irus

Window(Rules) of Transmission

	Positive person


	Body Fluid

	Frequently


	Directly into bloodstream 


Blood

Semen





like a city, very populated

Vaginal fluid


Breast milk




rural area, less than city


Saliva, Urine, Sweat


like a desert


Transmission

Sexual

Draw penis and vagina.

Highlight the membrane and show difference: ask people to feel their hand then inside of their mouth, jot down in this space the difference and relate to why HIV is transmitted during sex.

Then ask them to imagine if the membrane was infected, what happens

If membrane had sore.

Dry sex.
Blood

Intravenous drug use: talk about the syringe and why not the needle.

In accidents open wounds that are bleeding directly into a fresh open wound.

Blood transfusion: SA safest blood in the world.

Mosquitoes, not directly into blood stream and virus is “human”.

Parent to child

Draw picture of pregnant women with baby and mark 3 ways of infection:

1. In uterus (70% child negative because of protection from placenta)

2. During birth (entry into blood stream through eyes or injury to baby)

3. From breast milk (frequency)

Immune System

Captain

BRAIN

Lookout









Soldiers

TCELL/CD4






















ANTIBODIES

· Tcell communicates with brain, brain develops antibodies to fight specific infection
· HIV attacks Tcell, no message to brain – window period
· Brain realizes under attack when tcell dies and develops antibodies to fight HIV
Window period and Tests

HIV attacks Tcell, no message to brain – window period:

Period: two weeks. 
Baby: 18months – development of immune system

Viral test: for virus:

Antibody test for antibodies.

Draw cup and show viruses as dots and antibodies as big round circles to illustrate the difference and why it is easier and cheaper to test for antibodies.

T cell and Virus

Draw cell and illustrate how virus enters cell and reproduces itself.

Re-infection

Each time you are exposed to HIV, the fluid you have been exposed to infects you.
Progression

A-cquired

-to get

I-mmune

D-deficiency
-does not function well/at all

S-yndrome 

-collection of diseases
Safe Sex

100% safe;

Brainstorm with group 

Safer Sex

With a barrier

Do condom (both) demonstrations

session 6

Learning cycle

( 
Outcomes

This activity helps facilitators and participants to:

☺ Understand the learning cycle.☺ Experience the effort and time when people learn through instructions instead of experience and demonstration.☺ Explore top-down approach vs. the qualities of equal communication.

·    Materials

   ☻Flipchart ☻Markers ☻Workbook 1 Worksheet 4 (Learning Cycle) and Workbook 1 Information sheet 3 (Active Facilitation)

(
Time

1 hour 

Method

Part 1

1. Ask the group to instruct you to put on a jacket. 

2. Pretend that you cannot properly understand identify with the words they are using. You do not follow their instructions and fail to achieve the task.

3. Observe the mistakes and achievements that are made.

Reflect on the following: Communication: Giving too many instructions all at the same time, tone, assumptions about learner, not checking language and need; commanding instead of asking understanding and knowledge, how we become frustrated and react.
Easiest is to ask permission and demonstrate, introduce starting with participants own knowledge base and how experience assist in learning.
4. Refer to Information sheet 3.
Part 2

       1. Refer group to Worksheet 4 and go through all steps of the learning cycle
2. Divide into groups.

3. Choose a participatory exercise from the day and explore how it followed the learning cycle.

session 7

Exploring the content and workshop

( 
Outcomes

This activity helps participants to:

☺Allow participants to become familiar with the issues ☺Give them the opportunity to ask questions and explore challenges. ☺Plan their strategies ☺Model creating a Parking Bay and showing its function

·    Materials

☻Flipchart ☻Markers ☻Workbook 1 Worksheet4  (Learning Cycle) 

(
Time

2 hours

Method

CONTENT

1. Allow participants to read through all material.

2. In plenary after 90 minutes open the floor for questions and comments.

3. Create a Parking Bay on flipchart and explain that it is created to park questions that cannot be addressed at this particular time for various reasons: 1. Don’t know the answer 2. Unrelated to topic discussed but important 3. Will be covered later

WORKSHOP GUIDE
1. Divide into groups or pairs.

2. Divide amongst each group the following. : Role-play, group work, pair work, buzzing, song, simulation exercises, brainteasers etc.

3. Choose exercises from the workshop guide they will be expected to do.

4.  Ask them to A. discuss each technique, looking at the learning cycle. B List advantages and disadvantages for each technique. C. Explore when is it appropriate to use which techniques. They should consider the following:

· Participants: Age, race, gender; literacy levels

· Physical challenges: Size of group, room; time allowance

· Aims and outcomes of the exercise: 

· Skill and knowledge outcomes.

· Needs of the individual and the group.

· Maximum participation.

5. Report back briefly.

session 8

Close

( 
Outcomes

This activity helps participants to:

☺Assign tasks for the next day ☺Review the day and if you have a parking bay decide what to do with the issues that have not been covered.

·    Materials

☻Flipchart ☻Markers ☻ Workbook 2 Workshop Guide

(
Time

1 hour 30 min

Method

1. Assign tasks per group/pair/individual: make sure all sessions are covered, focusing on the target group assigned (see day two for target groups assigned).

2. Take feedback on the day, ensure everyone contributes.

3. If you have created a parking bay, wrap up issues or brainstorm ways to deal with them.

session 9

Review of Day 1 & Introduction of Day 2.

( 
Outcomes

This activity helps facilitators and participants to:

☺Recap on the previous day’s proceedings so as to create a link to the second day☺ Introduce the days programme ☺Deal with outstanding issues in Parking Bay

·    Materials

☻Flipchart ☻Markers ☻Tennis ball/orange/apple

(
Time

15 minutes 

· Ask participants to sit in a circle, and provide them with a ball. 

· The person with the ball will call out someone’s name and throw the ball to them, that person will then talk about what they found most interesting the previous day, and what they have questions about.

· Deal with outstanding issues in Parking Bay.

session 10

Practical

( 
Outcomes

This activity helps participants to:

☺Run the workshop ☺Explore challenges and successes

·    Materials

☻Flipchart ☻Markers ☻ Workbook 2 Workshop guide

(
Time

All day

Method

1. Allow facilitators to set up

2. While facilitators set up brief facilitators and participants on the role the participants will play during each session. Below are suggestions on what the target group should be for each session:

SESSION 3:WHAT IS SEXUAL EXPLOTATION AND ABUSE

TARGET: Community members

session 4: personalising sexual exploitation and abuse

TARGET: Programme Managers

session 5: History and perceptions of hiv/aids

TARGET: Operational staff

session 6:the impact of gender

TARGET: Community Members

session 7: facts and stats

TARGET: Company Managers

session 8: living with hiv/aids

TARGET: Truckers

SESSION 11:  where does sexual exploitation occur within the          supply chain

TARGET: Programme Managers

SESSION 12:  ACCOUNTABILITY (forced choices) 

TARGET: Company Managers

SESSION 13:  IASC RECOMMENDATIONS (CORE PRINCIPLES)

TARGET: Truckers

SESSION 14:  reporting mechanisms & Investigation protocols.

TARGET: Operational Staff

SESSION 15: DEVELOPING action plans

TARGET: Community members

session 16: close of day one & two: workshop and facilitator evaluation

TARGET: Operational Staff

3. Thank facilitators, ask participants to give them feedback on their style and you also give input.

4. In plenary ask participants what they think the challenges would be for other target groups and whether the approach needs to change and what the changes will be.

5. Encourage participants to make notes in their workshop guide.
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