	PREVENTION OF SEXUAL ABUSE AND SEXUAL EXPLOITATION BY PERSONNEL

MINIMUM RESPONSE CHECKLIST


To be completed by Country Representative or relevant Focal Point
Country Office:






	Requirement
	Yes
	No
	Actions to be taken
	Complete By (Date)
	Action Officer

	1. Has all staff read and signed the SG’s Bulletin?


	
	
	
	
	

	2. Has a focal point and an alternate on sexual exploitation and abuse by humanitarian personnel been designated in each office?   If yes, please specify their names and contact emails.
Contact names and email addresses:


	
	
	
	
	

	3. Has staff received training on the requisite SG’s Bulletin, including their obligation to report to focal points? 

	
	
	
	
	

	4. Have focal points received special training on sexual abuse and exploitation and the appropriate response procedures? If yes, please specify below the types of training received.


	
	
	
	
	

	5. Has all staff been made aware of internal organisational complaints procedures?
	
	
	
	
	

	6. Have beneficiaries been informed about the Bulletin? (Please see “Model info sheet for local communities” available at:  for guidance.)

	
	
	
	
	

	7. Are procedures in place for beneficiaries to report alleged breaches of the Bulletin? If so, please give examples below.

	
	
	
	
	

	8. How are complaints monitored and the outcomes of investigations recorded? What follow-up procedures are in place?
	
	
	
	
	

	9. Is the interagency focal point network on sexual abuse and exploitation operational in your setting? What role does UNICEF play in this network? Please describe below.
	
	
	
	
	


Signed








Date









