PSEA SELF-ASSESSMENT (SHORT VERSION)

	
	Yes/No
	Addressed by (month, year)

	MANAGEMENT AND COORDINATION
	
	

	Entity policy
	
	

	1. Does the entity have a policy clearly prohibiting SEA?
	
	

	2. Are personnel informed of the existence and contents of this policy when joining the organization? 
	
	

	3. Once personnel have joined the organization, are they informed of the existence and contents of this policy on a regular basis?
	
	

	Dedicated Personnel Time to PSEA
	
	

	4. Does the entity have personnel with explicit (formalized) responsibility in their job description or similar on PSEA?
	
	

	Reporting to Management and Public Accountability
	
	

	5. Are senior level personnel responsible and accountable for ensuring implementation of PSEA obligations (as a separate item or SEA by their own personnel addressed as one form of misconduct)?
	
	

	6. Do PSEA personnel members provide scheduled reports on PSEA activities to the Senior Management within the entity?
	
	

	7. Does the entity include reporting on progress on PSEA as part of its public accountability work e.g. annual report?
	
	

	COMMUNITY ENGAGEMENT
	
	

	Awareness of Local Populations
	
	

	8. Do HQs communicate to field offices what is expected of them regarding raising beneficiary awareness concerning SEA?
	
	

	9. Do HQs provide awareness-raising materials/guidance to field?
	
	

	Beneficiary and Community Complaints Mechanisms
	
	

	10. Does the entity have a complaints mechanism for the local population to report incidents of SEA?
	
	

	11. Is the establishment of the complaints mechanism mandatory in every field office?
	
	

	12. Is the existence and functioning of the complaints mechanism communicated to field offices?
	
	

	13. Is the provision to ensure the confidentiality of the complainant in place (means name is only shared on a need to know basis for grievance procedures)?
	
	

	14. In addition to entity’s specific complaints mechanism, does the entity participate in a joint community based complaints mechanisms at field level?
	
	

	PREVENTION
	
	

	Recruitment and Performance Management
	
	

	15. Does the entity’s policy regarding reference checking procedures for job candidates include checking of any history of perpetrating SEA?
	
	

	16. Is it entity practice that supervision meetings and performance appraisals include adherence to your entity’s PSEA Policy/Code of Conduct?
	
	

	Awareness-raising amongst Personnel
	
	

	17. Does the entity have standardized awareness-raising for HQ and field based personnel on PSEA?
	
	

	18. In the event of a large emergency where the entity is rapidly taking on large numbers of new personnel, is PSEA awareness training prioritized for induction/briefing?
	
	

	Partners
	
	

	19. Does your entity have a policy that requests that partners (that is those in cooperative agreement with your entity) are obliged to adhere to the entity’s code of conduct and PSEA policy and guidelines specifically?
	
	

	RESPONSE
	
	

	Personnel Complaints Mechanisms
	
	

	20. Does the entity have a complaints mechanism for personnel members to report incidents of SEA?
	
	

	21. If yes to question #20, are personnel informed of the existence of the entity’s complaints mechanism?
	
	

	Complaint referral
	
	

	22. Does the entity have policies/procedures in place for referring complaints/reports on SEA to other entities in the case that the complaint received has been made about personnel of that other entity?
	
	

	23. Does the entity have policies/procedures in place for referring complaints on SEA to local authorities of the incidence or origin of the staff member in the case that the complaint received may constitute a crime under domestic law?
	
	

	Investigations
	
	

	24. Does the entity have an investigation policy in place including acts of SEA?
	
	

	25. Does the entity have trained personnel to carry out investigations on SEA?
	
	

	Disciplinary Action
	
	

	26. Does the entity have identified disciplinary action/contractual consequences as a result of substantiated complaints?
	
	

	Victim Assistance
	
	

	27. Are policies/procedures in place to ensure that assistance and support are made available to persons alleged or proven to be victims of SEA (victim assistance mechanisms)?
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