WORKBOOK 2

FORMS

1. ATTENDANCE FORM

2. REPORT FORM

3. SHORT EVALUATION FORM

4. LONG EVALUATION FORM

TRAINER:


DATE:


WEEK:

	PARTICIPANT INFORMATION



	Name


	Address
	Telephone
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	WORKSHOP TITLE:

FACILITATOR:

DATE:

DURATION:

NUMBER:

VENUE:

	PRE-WORKSHOP CHECKLIST
	YES
	NO
	

	1 Flipchart
	
	
	

	2 Koki’s
	
	
	

	3 Equipment for games (see lesson plan).
	
	
	

	4 Name tags
	
	
	

	5 Evaluation forms
	
	
	

	6 Report forms
	
	
	

	7 Pre-meeting with co-facilitator
	
	
	

	8 Handouts
	
	
	

	COMMENT



	WORKSHOP CONTENT
	YES
	NO
	

	1 Did you cover all topics?
	
	
	

	2 Were the outcomes reached?
	
	
	

	3 Do you feel you were well prepared?
	
	
	

	4 Other
	
	
	

	


	COMMENT (give general description of workshop and its success)



	SESSION 1



	SESSION 2



	SESSION 3



	SESSION 4



	SESSION 5



	SESSION 6



	SESSION 7



	SESSION 8



	 SESSION 9



	SESSION 10



	SESSION11



	SESSION 12



	SESSION 13



	SESSION 14



	SESSION 15



	SESSION 16



	LIST QUESTIONS ASKED



	LIST AREAS FOR FOLLOW UP



	SUMMARY AND CLOSING REMARKS



	EVALUATION SUMMARY





END-OF-DAY EVALUATION FORM

DATE: _____________________

1. Overall, how valuable were today’s activities?


of no value




of little value





of moderate value



very valuable






valuable

2. List the three most important things you have learned today.

(a) ________________________________________________________________________________________________________________

________________________________________________________

(b) ________________________________________________________________________________________________________________

________________________________________________________

(c) ________________________________________________________________________________________________________________

3. Mention any workshop activity, which you think, was unsatisfactory, and suggest how it could be improved.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	ASSESMENT GRID

(1)STRONGLY AGREE: (2) AGREE: (3) UNDECIDED: (4) DISAGREE :

(5) STRONGLY DISAGREE

	FACILITATION
	1
	2
	3
	4
	5

	1) I felt comfortable with the facilitator.
	
	
	
	
	

	2) The facilitator was well prepared.
	
	
	
	
	

	3) The facilitator balanced my needs against the groups’ needs.
	
	
	
	
	

	4) The facilitator encouraged participation.
	
	
	
	
	

	5) The facilitator took the mid-evaluation comments and improved where necessary.
	
	
	
	
	

	6) I enjoyed the style of the facilitator.
	
	
	
	
	

	7) I would prefer a facilitator who was the same race as me.
	
	
	
	
	

	8) I would prefer a facilitator who was the same gender as me.
	
	
	
	
	

	COMMENT



	CONTENT
	
	
	
	
	

	1) I feel I have all the facts/information I need and I know where to get more.
	
	
	
	
	

	2) I have a good understanding of Sexual exploitation & abuse and all its influences (culture, values, etc).
	
	
	
	
	

	3) I have a good understanding of HIV/AIDS and all its influences (culture, values, etc).
	
	
	
	
	

	4) I was able to explore myself in relation to many issues.
	
	
	
	
	

	5) I was exposed to ideas I had not really thought about before.
	
	
	
	
	

	6) I feel more comfortable about talking about these issues than before.
	
	
	
	
	

	7) I have started to learn to communicate with other people on theses issues.
	
	
	
	
	

	8) I have grasped the skill required to communicate with other people on these issues.
	
	
	
	
	

	9) I have met new people who will support and help me.
	
	
	
	
	

	10) I feel inspired with fresh ideas.
	
	
	
	
	

	11) By the end of the series, all my questions were answered or I was referred appropriately.
	
	
	
	
	

	12) Many of the issues were difficult for me because they touched on sensitive areas in my own life.
	
	
	
	
	

	COMMENT







ATTENDANCE REGISTER
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