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Risk Management Checklist
Questions to Help Create Safe Environments
	
	yes


	no


	partial


	comments



	DOES YOUR ORGANIZATION HAVE...
	
	
	
	

	A working group to lead the development and integration of policies, procedures and systems for safe environments?


	
	
	
	

	A designated focal point to help coordinate and execute policies, procedures and systems for safe environments?


	
	
	
	

	A code of conduct? If yes, does it...
	
	
	
	

	· define key terms such as child abuse, violence, bullying and harassment?
	
	
	
	

	· prohibit discrimination based on age, gender, disability, religion/faith, sexuality, ethnicity, language, family status, or political beliefs?
	
	
	
	

	· outline the rights and responsibilities for all personnel?
	
	
	
	

	· prohibit inappropriate/unsafe behaviour related to media and technology platforms?
	
	
	
	

	· include special provisions for the protection of children and youth?
	
	
	
	

	· include a clear reporting structure for any breaches of the code of conduct?
	
	
	
	

	· outline disciplinary, grievance and appeals procedures?
	
	
	
	

	A child protection policy?
	
	
	
	

	A safe, clear, confidential and accessible reporting structure?
	
	
	
	

	A clear, well-defined investigation process?
	
	
	
	

	Support and monitoring systems to hold personnel accountable?
	
	
	
	

	A policy on gender and diversity?
	
	
	
	

	A policy on preventing and responding to bullying and harassment?
	
	
	
	

	A policy on preventing and responding to abuse, neglect, exploitation and violence?
	
	
	
	

	A policy on appropriate and inappropriate touching of children and youth?
	
	
	
	

	Policies on the appropriate use of media and technology?
	
	
	
	

	Are Personnel...

	Required to sign a code of conduct?
	
	
	
	

	Required to complete a standardized application form?
	
	
	
	

	Provided a clear position description?
	
	
	
	

	Asked questions about working with children, youth or vulnerable groups in the interview process?
	
	
	
	

	Given an interview—including at least one in-person interview—during the application process?
	
	
	
	

	Required to submit personal references during the application process?
	
	
	
	

	Required to submit a criminal record check?
	
	
	
	

	Provided a copy of the code of conduct with clear instructions on how to access advice or report breaches?
	
	
	
	

	Supported and monitored in implementing the code of conduct?
	
	
	
	

	Educated on the code of conduct?
	
	
	
	

	Educated on the Convention on the Rights of the Child and about abuse, violence, bullying and harassment prevention?
	
	
	
	

	Participants

	Are there policies for in-program contact with children and youth?
	
	
	
	

	Are there policies for out-of-program contact with children and youth?
	
	
	
	

	Are children and youth provided information and/or education on abuse, violence, bullying and harassment prevention?
	
	
	
	

	Parents, Visitors and Partners

	Are parents, visitors and partners provided information on the organization’s safe environment policies and procedures?
	
	
	
	

	Are parents provided information and/or education on abuse, violence, bullying and harassment prevention?
	
	
	
	

	Do visitors have to sign in and/or carry identification when on the organization’s premises?
	
	
	
	

	Are Premises...

	Assessed for areas where children and youth may be isolated or at increased risk of harm?
	
	
	
	

	Used to visibly display information on safe environments, such as preventing abuse, violence, bullying and harassment?
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