[image: image1.jpg]KEEP OUT OF OF MITS LO(ATIONS

ORTABUSE

0




[image: image2.png]


[image: image3.emf]
Venue and Accommodation Information 


Security


Workshop Agenda and details


Participant List


[Insert other relevant items here]





Contents





Dear Colleague, 





Welcome to [Insert Country Here] and to the regional PSEA workshop! We are delighted to have you here with us for the workshop, and will try our very best to make your stay and learning experience a very positive and productive one. 





We have organized an introductory get-together cocktail reception on [Insert date and time].  This will be held in:


	Venue: 


	Room: 


	Time: 





In your welcome package (soft copy by e-mail) and an informational leaflet that will help you find your way around [Insert information about training venue here], our venue for the workshop. It will also provide you with key information during your stay, such as security, information about your hotel and the names of other focal points attending the workshop.





Enclosed is the PSEA workshop agenda.  Please note that the workshop will start at 8.30 a.m. punctually.





If you require further information and support, please contact [Insert contact name and contact information here].





We wish you a pleasant stay in [Insert Country Here] and look forward to your participation in the workshop.  Please remember to bring any information/resource materials about PSEA efforts in your country to the workshop on the first day!





Yours sincerely,








[Insert signature of RC/HC or other training host here.]














 





WELCOME 











Regional Inter-Agency Training for Focal Points on Protection from Sexual Exploitation and Abuse by UN, NGO and IGO Personnel


[Insert place and date here]
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